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OFFICE MEMORANDUM

The new children's report has been developed on CARINGS portal namely "Category-wise (Orphan,
Abandoned, Surrendered, No Visitation, Unfit Guardians & Other) Children Report". At present, the data
shown in this report peftaining to 'Total Children Registered' and'ln-home Children'who were registered by
Specialised Adoption Agencies (SAAs) and District Child Protection Units (DCPUs).

2) As far as 'ln-home Children' are concerned, they are required to be processed further
CARINGS mainly for data cleansing, change of category and for determining their legal free (LFA) status.
this regard, the following actions are required to be taken by district authorities and state authorities :

(a) Data cleansing of children : Each & every profile of child in the report of 'ln-home Children'should
be checked and verified with latest documents and their correct status is to be ascertained. Some
children may be found in such status that necessitates their cleansing on CARINGS in accordance
with the procedure given below :

Sr.
No.

Tentative
status of
children

Children registered by SAA CCI children
registered by DCPU

Document to be
uploaded for
cleansing

I Double or
multiple
registration of
child

Details of child (Name, DoB, Gender) along with registration
numbers of child should be sent to CARA with specifically
mentioning which registration number to be retained and which is
to be removed.

2. Already
adopted

Adoption Order should be sent to CARA for necessary action Adoption Order

3. Transfer to
another
SAA/CCI

SAA level
SAA Portal ---+ Child Registration
---+ Children Transfer / Restore Details

- Transfer to other Agency

SAA Portal + Child Registration

- Children Transfer / Restore Details
---r Transfer to CCI

DCPU level : for verification
DCPU Portal ---+ Approve Children
Details - Verify Children

SARA level : for approval
SARA Portal ---+ Approve Children
Details -'-r Verify Children

Provision to initiate
process at DCPU level
is under development.
Will be informed
shortly.

Transfer Order
issued by
state/district
authorities.
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4. Restored with
family

SAA level
SAA Portal --+ Children Registration --
Children Transfer / Restore Details ---+

Restore

DCPU level : for verification
DCPU Portal ---+ Approve Children
Details ---+ Verify Children

SARA level : for approval
SARA Portal ---+ Approve Children
Details ---+ Verify Children

Provision to initiate
process at DCPU level
is under development.
Will be informed
shortly.

Restoration Order
issued by CWC

5. Run away SAA level
SAA Portal -- Child Registration ---+

Children Transfer / Restore Details --+

Runaway

DCPU level : for verification
DCPU Portal --+ Approve Children
Details ---, Verify Children

SARA level : for approval
SARA Portal ---+ Approve Children
Details --* Verify Children

Provision to initiate
process at DCPU level
is under development.
Will be informed
shortly.

Police FIR

6. Deceased SAA level
SAA Portal --r Child Registration ---+

Health Detail -- Deceased

DCPU level : for verification
DCPU Portal --) Approve Children
Details ---+ Verify Children

SARA level : for approval
SARA Portal -) Approve Children
Details ---+ Verify Children

Provision to initiate
process at DCPU level
is under development.
Will be informed
shortly.

Death Certificate

Note : Admin Functionality on CARINGS is available fo SARA for those cases where SAA is
physically closed but active on CARINGS. Procedure at SARA level is as under:

SARA Portal ---, Administrative (Data Rectification) ---+ Transfer/ Restoration/ Deceased/
Runaway Children -, Data Rectification

(b) Category updation : The children shown in 'other' category should be assessed by concerned Child
Welfare Committee (CWC) in order to determine the exact status of the child. Accordingly, children
may be shifted from 'other' category to any one of the 5 categories of Orphan, Abandoned,
Surrendered, No Visitation, Unfit Guardians. The procedure to change the category of child is given
below:

Procedure for children reqistered bv DCPU :

DCPU Portal ---+ Child Care lnstitution (CCl) lnformation ---+ Registered Children Details ---+ Details of
Registered CCI Children update details

Procedure for children reqistered bv SAA :

SAA Portal ---) Child Registration --) Children Updation Details ---+ Children Updation
Details (update)

(c) Legal free for Adoption (LFA) status : Apart from data cleansing and change of category, the
cases of children in Orphan, Abandoned, Surrendered (OAS) category should be processed and
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assessed for their 'Legal free for Adoption (LFA)' status by the concerned Child Welfare Committee
(CWC) as per procedure and timeline mentioned in JJ Act 2015 (as amended in 2021), JJ Model
Rules 2016 (as amended in2022) and Adoption Regulations2022. Protocols for OAS children are
annexed for reference.

SAA and DCPU (for CCI children) shall upload the profile of child on CARINGS portal, which
includes photograph, Child Study Report (CSR) [Schedule-ll], Medical Examination Repoft (MER)

[Schedule-lll] and certificate from Child Welfare Committee (CWC) declaring the child 'Legally Free
for Adoption (LFA) [Schedule-l]' as per the timeline given in Adoption Regulations 2022lKindly refer
Regulation 30(1Xd), Regulation 38(11), Regulation 61(5XO)1. Procedure for uploading above
documents is as under :

SAA level :

(i) CSR and MER
SAA Portal -, Child Registration --+ Child MER & CSR --- MER Part A (Click) --' Save and
Proceed to Part (B +C+D)

(ii) Apply to CWC: SAA Portal -,Child Registration =-Apply to CWC

(iii) CWC Clearance :

SAA Portal --- Child Registration --+CWC clearance

DCPU level.

(i) CSR and MER
DCPU Portal --- Child Care lnstitution (CCl) lnformation -- Child Health/ Deceased
---+ Update -- Save and Proceed to Part (B +C+D)

(ii) Apply to CWC
DCPU Portal --+ Child Care lnstitution (CCl) lnformation -- Apply to CWC

(iii) CWC Clearance
DCPU Portal -.' Child Care lnstitution (CCl) lnformation -- CWC Clearance

3) Please ensure that a child, who is already registered on CARINGS Portal, should not be
registered again.

4) The state authorities are requested to ensure strict compliance with above directions. CARA should
be apprised with 'Action Taken Report (ATR)' every 15 days. lf any technical issue arises during the
process of data cleansing and change of category on CARINGS portal, the same may be brought into the
notice of CARA through email with screen shot to carahdesk.wcd@nic.in .

This may be treated as Most Urgent and Top Priority.

' 
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. Jagannath Pati)
friqro'6rd-may

irector (Programme)
Encl. : As above

Copy to:
1. All Nodal Officers at State/UT level
2. State Adoption Resource Agencies (SARAS)
3. Child Welfare Committees (CWCs)
4. District Child Protection Units (DCPUS)
5. Specialised Adoption Agencies (SAAs)
6. Child Care lnstitutions (CCls)
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